Directions for Adding a Shared Calendar to iOS and Android

Neither iPhone/iPad nor Android phones can subscribe to a shared calendar directly
through their built-in apps. Follow the instructions below for subscribing to a calendar:

To subscribe to a shared calendar in iOS:
Download the Outlook app, login,

go into mail, find the email with the
calendar invitation and tap on
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Elaine Alestra (EAlestra@wtps.org) has invited you to view his or her "BOE" Calendar. For
instructions on how to view shared folders on Microsoft Exchange, see the following article:

https://go.microsoft.com/fwlink/?Linkld=57561
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Either method will add it to the build-in Calendar app as
well. If you don’t see the events from the shared calendar,

you may need to turn this calendar on. In the Calendar app

along the bottom, tap on Calendar which will show you all
of your available calendars both personal and from Office

365, click the check box next to the desired calendar under
your work account.
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In the event that your Office 365 calendars are not available, go to Settings>Passwords
& Accounts>Office 365/work account (name will depend on what you named it)>turn on
Calendars (directions for adding your O365 account are available at www.wtps.org/
technology under Office 365 Resources if you never added your O365 account).

I D008 DO&

Do

Settings

General

Control Center
Display & Brightness
Wallpaper

Siri & Search

Face ID & Passcode
Emergency SOS
Battery

Privacy

iTunes & App Sto

Wallet & Applé Pay

Passwords & Accounts

Mail

{ Settings  Passwords & Accounts
B Website & App Passwords 368
AutoFill Passwords

ACCOUNTS

iCloud

iCloud Drive, Mail, Contacts, Calendars, Safari and 9 more...

Feedback
Mail

Tech Director
Mail Name will vary

Unblock
Mail

Work

Mail, Calendars, Notes

Verizon
Mail

Comcast
Mail

Add Account

Fetch New Data Push

2:52 ull F @)
< Accounts Work
EXCHANGE
Account JKonecki@wtps.org
= .
L Mail W,
| Contacts

[——
Calendars W,

Reminders

Notes W,
Mail Days to Sync No Limit
Automatic Reply Off

Delete Account


http://www.wtps.org/technology
http://www.wtps.org/technology

To subscribe to a shared calendar in Android:

Download to the Outlook app, login, go
into mail, find the email with the calendar
invitation and tap on Accept. This is the

only option to subscribe directly from your —— 4 Filters
Android device.
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Login to Office 365 through a web
browser, go into mail, find the email
invitation, and click on Accept.
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Elaine Alestra (EAlestra@wtps.org) has invited you to view his or her "BOE" Calendar. For
instructions on how to view shared folders on Microsoft Exchange, see the following article:

https://go.microsoft.com/fwlink/?Linkld=57561
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Tap on the + symbol at the bottom next to Add Account

Tap on Exchange

Login with your full email address, tap next, type
in your password and tap next
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